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How to complete this form

To see if your children can receive free school meals (FSM), fill in all sections of this form and return the form to your child’s school or send it to admissions.information@newcastle.gov.uk 

If you want to apply online for an instant result, you can do this at https://www.newcastlelea.org/CitizenPortal_LIVE/en 

If you have already completed this form and your details have not changed, do not fill in a new form (even if you have moved schools). We will hold your information and recheck it regularly. If you want to update your details, please contact the School Admissions Team on admissions.information@newcastle.gov.uk 

For us to be able to check the details below, you must sign the form. If there is more than one parent / carer included, both parents must sign the form.

Please ensure that you include the details of all the children in your family on this form.

If your children currently get free school meals in another local authority, you must reapply using this form. 

Data privacy 

The General Data Protection Regulation (GDPR) puts in place certain safeguards regarding the use of personal data by organisations, including the Department for Education (DfE), local authorities and schools. The Act gives rights to those about whom data is held (known as data subjects), such as pupils, their parents and teachers. 

This includes: 
· the right to know the types of data being held; 
· why it is being held; and 
· to whom it may be communicated. 

You also have the right to request your data is corrected, updated or erased. In these circumstances, this will lead to a new assessment of your child’s eligibility which may change the outcome of the decision. 

Information will be stored and used in line with our retention policy or until you ask for this to be changed. Should you have any concerns in relation to how your information or the information relating to your child/ren is being or will be used, please contact the Admissions Service at admissions.information@newcastle.gov.uk 







Your details (parent/carer one)

	First name

	

	Surname

	

	Have you ever been known by a different surname? If so what was it?


	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	National Insurance Number (E.g. AB123456C)


	
	
	
	
	
	
	
	
	

	Or

	Asylum support reference number (previously NASS reference number)


	
	
	
	
	
	
	
	
	

	Contact phone number


	0
	
	
	
	
	
	
	
	
	
	

	Contact email


	
	@
	



Parent/carer declaration

	


	I agree that the information given on this form is correct. I give permission for Newcastle 	City Council to check my eligibility status with the relevant benefit providers and hold my 	details to make further checks.

Parent 1
Signed:									Date:





Your details (parent/carer two) Please ensure you sign this form on the following page

	First name

	

	Surname

	

	Have you ever been known by a different surname? If so what was it?


	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	National Insurance Number (e.g. AB123456C)


	
	
	
	
	
	
	
	
	

	Or


	Asylum support reference number (previously NASS reference number)


	
	
	
	
	
	
	
	
	

	Continued on page 3
Contact number


	0
	
	
	
	
	
	
	
	
	
	

	Contact email


	
	@
	



Parent/carer declaration

	


	I agree that the information given on this form is correct. I give permission for Newcastle 	City Council to check my eligibility status with the relevant benefit providers and hold my 	details to make further checks.

Parent 2
Signed:									Date:





Children and school details 

Include all your children on this form.

	Child one


	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	

	Child two


	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	

	Child three


	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	



More children can be added on page 4

	Child four


	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	

	Child five

	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	

	Child six


	First name

	

	Last name

	

	Date of birth (dd/mm/yyyy)

	
	
	
	
	
	
	
	

	School 

	



Now make sure you have:
· Added all of your own details
· Added all your children’s details
· Signed the form signed the form 

Return this form to your children’s school, or email it to admissions.information@newcastle.gov.uk 
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